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Introduction
We are proud of our provision for all of our children at Bailey’s Court Primary School and are delighted to have our own nursery where we feel we can make a real difference to children’s starting points. Developing the ‘whole child’ is the corner-stone of what we do. We provide a nurturing, inclusive environment where children feel valued, supported and encouraged to grow. There is a careful balance of child-initiated and adult-guided experiences led by a qualified teacher. The nursery is an integral part of school life, ensuring children are ready for the start of Reception. Our curriculum is rooted in the Early Years Foundation Stage (EYFS) and reflects our school ethos of “Aim High – Prepare to Achieve!”


Responsibility
Our nursery is run by our school and our Governing Body maintain the overall responsibility for it, including oversight of standards, safeguarding and quality of provision. Day to day running of the nursery remains the responsibility of our Senior Leadership Team. On a daily basis, a fully qualified teacher leads each core nursery session, ensuring high-quality teaching, learning and care for all children. Our Bailey Bird Nursery works on a legal ratio of 1 adult for every 13 children for the 3-4-year-olds.  


Places
Our nursery offers 60 places in total for 3-4 year olds: 30 places in the morning and 30 places in the afternoon. No places are available to children under the age of 3. 






Sessions
Our nursery will operate for 39 weeks each year, in line with the school’s term dates and INSET days. 
Our nursery is open from 7:45am – 5.45pm, inclusive of wraparound care. 
	Session
	Time
	Hours

	School Day
	9:15-3:15pm
	6 hours

	Full Day
	7:45-5:45pm
	10 hours

	Half Day Morning
	7:45-12.15pm
	4.5 hours

	Half Day Afternoon
	12:15-5.45pm
	5.5 hours

	Core Morning Session including lunch
	9:15-12:15pm
	3 hours

	Core Afternoon Session
	12:15-3:15pm
	3 hours




Admissions Policy
Admissions are managed directly by our school and not by South Gloucestershire Local Authority. 
Children can join our nursery from the term after their 3rd birthday. All nursery places will end in the July before the school year in which the child turns 5. 
In exceptional circumstances where a family requests to defer their child’s entry to Reception, the school will liaise as to whether the child’s nursery place can continue. The family would still need to apply the normal way for admission to the Reception class via the South Gloucestershire Admissions Portal.  
Applications to start nursery in Term 1 (September): apply by 15th April
Applications to start nursery in Term 3 (January): apply by 15th September
Applications to start nursery in Term 5 (April): apply by 15th January

We are happy to admit children outside of the above dates, subject to availability, for example, children that move into the area.  

Priority will be given to children who are due to start Reception the following academic year. 


Over-subscription Criteria
If our nursery is over-subscribed (where there are more applicants than places available), places will be offered according to the criteria below. These are listed in order of priority:
1. Children with an Education, Health and Care Plan (EHCP)
Where the nursery is named in the child’s EHCP.
2. Looked After Children and Previously Looked After Children
Including those who have been adopted, are subject to child arrangements order or special guardianship order.
3. Children with a Sibling Already Attending the School
A sibling includes brothers, sisters, step-siblings or foster siblings living at the same address and attending the main school at the time of admission.
4. Children Living Within the School’s Defined Catchment Area
Proof of residence may be required. Details can be found on the South Gloucestershire Council School Admissions website. 
5. Other Children Living Closest to the School
Measured in a straight line from the child’s home address to the school.

Waiting Lists
Where our nursery is over-subscribed, families will join a waiting list for vacancies that arise. The waiting list be prioritised according to the over-subscription criteria and not according to the date of joining the waiting list. 

Admissions Procedure
To apply for a place in our nursery, families need to complete a Bailey Bird Nursery Admission Form (available on our school website or from our school office) and return it to school as soon as possible. 
Families must give full information in order to assist in the allocation of places.  
All details are confidential. 
Admission forms must be returned to school by the application dates outlined above. 
Any applications received after this date will be considered after all other applications.  
When a place is available the school will inform applicants by email. 
A first wave of offers will be sent out initially.  
When these offers have been accepted/rejected and there are still places available, a second wave of offers will be sent out and so on until all places have been allocated.

Accepting a Place
· Families will need to accept the place in writing within 5 working days of the offer, otherwise the place will be withdrawn, and offered to another child. 
· Proof of residency and date of birth will need to be submitted to the school office on the acceptance of a place. Details of the proof required will be outlined in the offer letter.
· As part of your child’s transition, in advance of them starting with us, families will be invited to visit our nursery. This may be during or after the school day. The child is then given a confirmed start date, including settling-in visits.
· Any payments are made on a termly basis. 


Entry into School Reception Class at age 5
Children attending Bailey Bird Nursery do not automatically gain a place in Reception at the school. Families must apply in the usual way through the Local Authority: South Glos Primary Schools Admissions
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Deciding on Sessions
By applying for a place, we would ideally request a commitment to a minimum of 3 core sessions, (a total of 9 hours, 1 session = 3 hours). This can be a mix of mornings or afternoons. Although this is not a statutory requirement, committing to a minimum of three nursery sessions each week provides children with consistent routines, stronger relationships with staff and peers, and ongoing learning opportunities that support their confidence, progress and overall development.
Once families have decided which sessions they want for their children they need to give a term’s notice before any changes can take place. This is to allow the school time to make changes to any staffing ratios that will be needed. This includes our wraparound care provision. Request for changes of sessions need to be made by the following times:
-Request for changes of sessions to take effect for the beginning of Term 3 need to be made by the end of Term 1.
-Request for changes of sessions to take effect for the beginning of Term 5 need to be made by the end of Term 3.




Funding
Most 3–4-year-olds are entitled to 15 hours nursery provision (0.5 full time equivalent place). Some families are also entitled to a further 15 hours per week childcare provision, subject to the government’s eligibility criteria, which families may wish to take up within the school’s Bailey Bird Nursery provision. This would be a further 0.5 full time equivalent place. These children are entitled to 30 hours or a full-time place. The maximum number of places per session available for 3- and 4-year-olds is 30 places. 

Applications for funding for 3- and 4-year-old free hour places can be made through the: 
Childcare & Early Years Education - Best Start in Life.
It is important that families check that they are eligible for funding and that funding has been applied for if needed before a child’s place in nursery begins. Families will be required to complete an EY4P form after a place has been offered and before the child starts attending.
If you are not entitled to any Government Funding, all charges apply (refer to Funding & Charges section below) 







Charging Policy
Where fees and costs are incurred that are not met by Government funding the school will invoice parents/carers directly for these costs to be paid.  Fees are charged at a fixed rate per session for hours outside of Government Funding. 

	Core session (3 hours)
	£24

	Breakfast Club, including breakfast (7.45-9.15am)
	£10

	Afterschool Club, including snack (3.15-5.45pm)
	£16

	School lunch if required 
	£2.70

	Afternoon Snack if required
	£1.50



All fees are payable electronically through Arbor on a termly basis for booked sessions. The school does not accept cash or cheques.

Childcare vouchers are accepted. 

Chargeable hours must be booked at the beginning of each term in advance of the booked sessions. These hours are non-refundable. 

Additional circumstances for charging:
>Late collection of a child will incur a further charge of £5 for every 15 minutes that they are late being picked up.
>Non-attendance at nursery sessions booked due to illness or absence as the nursery still needs to cover the cost of staffing supplied for that session. 
>If books or equipment are borrowed and are not returned or are damaged, we may charge for a replacement

Voluntary Contributions:
On occasion, our nursery might ask for voluntary contributions from families in order to fund additional activities and experiences during nursery hours, which would not otherwise be possible. This may include nursery trips, sporting activities or special visitors. 
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Attendance
Families are advised that a poor record of attendance or persistent lateness to core sessions, may lead to their child’s place being withdrawn. 
Families are expected to notify the nursery at the earliest possible opportunity if their child will be absent for their session/s (within 30 minutes of the session starting).

Teaching and Learning
Children need to feel happy and secure in order to flourish. Staff create a warm environment in which children feel safe; modelling expectations and consistent routines. They create environments for children to explore and develop social interactions. Caring, secure relationships are at the heart of our nursery. We prioritise emotional wellbeing, positive behaviour and a sense of belonging, helping children grow into confident, happy learners.
We believe young children learn best through play, exploration and real-life experiences. Our skilled practitioners carefully observe children and plan learning that builds on their interests, needs and next steps, ensuring every child is supported to flourish. Our enabling environment promotes independence, exploration and confidence. The seamless indoor-outdoor provision encourages children to lead their own learning and is enriched with targeted opportunities, extending skills and strengthening understanding. 
We place strong emphasis on the Prime Areas:
· Communication & Language – developing talking, listening and understanding through stories, songs, play and quality interactions.
· Personal, Social & Emotional Development – building confidence, independence, resilience and positive relationships.
· Physical Development – strengthening fine and gross motor skills through active play, outdoor learning and hands-on experiences.
These areas underpin all learning and prepare children for future success in school.
In order to provide a rich, balanced curriculum, children also explore Literacy, Mathematics, Understanding the World and Expressive Arts & Design through practical, engaging activities that promote curiosity, creativity and early skills.
We are committed to supporting every child, including those with additional needs, speech and language development, or English as an additional language. We work closely with families and external professionals when needed to ensure all children thrive.

Toileting
Our nursery welcomes children at different stages of development, and we understand that toileting independence can vary. To ensure the safety, dignity and wellbeing of all children, we ask families to support the following expectations:

· Ideally, we would like children to be toilet trained by the time they start nursery, including being able to recognise when they need to use the toilet and manage their toileting needs with minimal adult support.
· We recognise that some children may still be developing confidence or may have occasional accidents. Staff will always respond sensitively, following our intimate care procedures and ensuring children feel reassured and supported.
· Children with identified SEND, medical needs, or developmental delays will be fully supported in line with personalised care plans. We work closely with families and any external professionals to ensure appropriate arrangements are in place prior to starting.
· Parent partnership is essential. We ask families to continue supporting toileting routines at home, ensuring children arrive in clean clothing and that a spare set of labelled clothes is kept in nursery at all times.
· If toileting needs are higher than typical for this age, a meeting will be arranged before admission to agree a care plan, staffing considerations and any additional support strategies.
This approach ensures a safe, respectful and inclusive experience for all children while promoting independence and readiness for learning.
Families are required to provide their own nappies and wipes as needed. 

Lunch and Snacks
All nursery children are offered free fruit throughout the day as well as milk. A more substantial snack is available during the afternoon sessions for a small charge, which we encourage all families to take up. The selection will vary from day to day. 
Children are required to bring in a named water bottle from home. As part of being a Healthy School, we request water only and not squash. 

If children are attending for lunch, they can either bring a packed lunch provided from home or order from the school meals; this includes a school packed lunch, jacket potatoes, salad bar or a hot school dinner including a vegetarian option. 

More information will be provided upon receiving a place at the nursery. 

All children are supervised closely whilst eating. 

Communication with Families
We place great importance on open communication and strong partnerships with parents and families, particularly for those joining our nursery for the first time. We recognise that parents know their children better than anyone and value the knowledge they bring about their child. We use Tapestry as our online learning journal to share observations, photographs and key moments from nursery life, as well as to celebrate achievements and support learning at home. This two-way communication strengthens the link between home and nursery, ensuring each child feels secure, supported and understood as they begin their learning journey with us.


Uniform / Clothing
Families are encouraged to purchase one of our Bailey Bird Nursery sweatshirts or t-shirts to wear during their time with us. However, families are also free to send their child to nursery in their choice of appropriate clothing – please remember that they are likely to get dirty. 







Thank you for taking the time to read our information booklet. If you require any further information or have any questions please do not hesitate to contact us via our school office (01454 838320) or our email link: nursery@baileyscourt.com



We look forward to getting to know you and your child!
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